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ALTINBAŞ CYPRUS UNIVERSITY
(WORLD PEACE UNIVERSITY)

REGULATION ON ASSOCIATE DEGREE AND BACHELOR'S DEGREE EDUCATION AND INSTRUCTION

(Name change; Senate No: 34, Date: 16.10.2025)


1. CHAPTER I
1. Purpose, Scope and Definitions
	Short Title
	1
	This Regulation shall be referred to as the " Regulation on Associate and Bachelor’s Degree Education and Instruction".

	Purpose  
	2
	This Regulation governs the application and procedural principles concerning the teaching, examinations, success and graduation requirements, as well as the graduation titles for associate degree and undergraduate students at Altınbaş Cyprus University. 

	Scope
	3
	This Regulation covers provisions relating to the education, teaching, and assessment processes in ALCU associate degree and undergraduate programmes.

	Definitions
	4
	a) Academic Year: Covers the years in which the Autumn and Spring Semesters, as determined by the University Senate, are held (two semesters/two terms).  
b) Academic Term: Refers to either the Autumn or Spring Term as determined by the University Senate. (One semester)  
c) ÖSYM: Refers to the Presidency of the Measurement, Selection and Placement Centre.  
d) Rectorate: Refers to the executive body of Altınbaş Cyprus University.  
e) Senate: Refers to the academic body of the University.  
f) Turkish Republic Higher Education Council: Refers to the autonomous and public legal entity that regulates all higher education in the Republic of Turkey and guides the activities of higher education institutions.  
g) YÖDAK: Refers to the Higher Education Supervision and Accreditation Council of the Turkish Republic of Northern Cyprus.  
h) University Management Board: Refers to the body that assists the Rector in the management of Altınbaş Cyprus University.  
i) First Major Programme: The undergraduate programme of the department in which the student is enrolled.
j) Double Major Programme: A teaching programme created by combining the first and second major programmes, enabling the student to obtain both major diplomas. 
k) Second Major Programme: The undergraduate programme of the department in which the student wishes to obtain a second undergraduate degree in addition to the first major programme. 
l) Major: The undergraduate programme in which the student is enrolled.  
m) Minor: The undergraduate programme to which the student's application has been accepted. 
n) Registered Student: A student who has fulfilled their financial obligations for the relevant term and has selected courses following the opening of online course registration, even if their advisor has not approved them.  
o) Student on Leave: A student who has completed the necessary procedures for the relevant semester and has taken a leave of absence in accordance with the "Principles of Teaching, Examination, Assessment and Success".  
p) Student with deferred registration: A student who has not registered for the relevant term during the registration period. 
r) Student who has withdrawn from registration: A student who has left the university for various reasons.  
s) Advisor: Teaching staff members appointed by the department chair of the relevant programme from among the programme's teaching staff for each student.  
t) Advisory Board: A committee composed of student advisors within the department. 

	Academic Year
Calendar, Education and Teaching
Programmes and
Study Durations
	5
	
a) The academic year calendar is prepared and approved by the University Senate no later than May. The prepared calendar is announced by the Rectorate no later than the end of June.

	
	
	b) An education and training programme consists of the theoretical courses, laboratories, studios, practical work, internships and similar activities required for graduation. These programmes and their contents, prepared by the departments or colleges, along with the number of courses and total credit hours, are finalised upon the recommendation of the Faculty or College Council and the approval of the University Senate.
.

	
	
	c) The standard durations of the teaching programmes implemented in the various units of the University are as follows:
1. Undergraduate Programmes: 4 academic years.
1. Associate Degree Programmes: 2 academic years.
1. Postgraduate Programmes: Determined by the "Altınbaş Cyprus University Postgraduate Education and Teaching Regulations" approved by the Senate.
1. English Preparatory School Programmes: at least 1 academic term.

	
	
	d) For a student admitted to the University through transfer to be eligible to graduate from Altınbaş Cyprus University, they must complete at least the last three semesters of their four-year undergraduate programme at Altınbaş Cyprus University and achieve a minimum grade of in accordance with the provisions of this Regulation. Students and other interested parties are required to adhere to this calendar.


	Academic Term
	6
	1. The "term/semester" in which a student is enrolled is the term corresponding to the total number of courses taken, which must comply with the total course limits determining the academic terms in the education programme (curriculum) that the student is required to follow.  

	
	
	1. Non-credit courses and credit courses that the Senate has determined not to count towards the normal course load are not included in the determination of the academic term.  

	
	
	1. Students who have failed certain courses, The "Summer School Programme" may be offered to students who are eligible to continue at the University, to give them the opportunity to succeed in these courses and enable them to become regular students, and/or to enable students who have passed to complete their registered programmes ahead of the normal time, and/or to enable students who have passed to improve their grades in the courses they request.

	Summer School
	7
	1. A summer school may be held during the summer months, provided it does not exceed 8 weeks, with the aim of enabling students who have failed courses to transition to regular status or enabling successful students to complete their graduation before the normal timeframe.

	
	
	1. Summer school registration, success, and evaluation criteria are determined by the Summer School Regulations attached to this regulation.

	Language of Instruction
	8
	The language of instruction at Altınbaş Cyprus University is English. However, programmes and/or courses determined by the Senate may also be conducted in Turkish and/or another valid language, subject to the approval of YÖDAK.

	Tuition Fees
	9
	1. Education at Altınbaş Cyprus University is fee-based. The annual fee to be paid to continue in different programmes and other fees (tuition fees) to be collected for various purposes are determined by the Board of Trustees and announced by the Rectorate.

	
	
	1. Students are required to pay university fees and charges for each term within the specified registration period. They may register during the late registration period determined by the University Management Board, provided they have a valid excuse and pay the late registration fee. Students who fail to pay their fees and charges will not be admitted to classes, laboratories, studios, or examinations, and no official documents will be issued by the University.

	Credit System
	10
	ALCU uses a credit-hour system for teaching. The credit-hour value of a course is determined based on the total number of weekly lecture hours for that course. However, if applicable, the total number of weekly laboratory and other practical work hours for the course is taken into account when determining the credit hours. ALCU also uses the ECTS for its credit system.

	Student Status  
	11
	1. Students can study under three different statuses: "full-time", "part-time" and "visiting student".

	
	
	1. In an undergraduate programme, students who take at least 60% (3/5) of the credit load determined for the relevant semester are considered "full-time students".

	
	
	1. In an undergraduate programme, students who enrol in less than 60% (3/5) of the semester credit load, with the recommendation of their advisor and the approval of the relevant Department Chair or Preparatory School Director, are considered "part-time students".
1. Visiting students are students who are enrolled at any higher education institution and are accepted to take courses at ALCU for a specific period. Visiting students are required to report the grades and academic performance of the courses they take at ALCU to their home universities. As these students are not enrolled in a degree programme, they are not eligible to graduate from ALCU.

	Student Counselling
	12
	1. For every student who has gained the right to enrol in any programme at the university, an academic staff member deemed appropriate by the relevant Faculty Dean's Office or Department Chair is appointed as an advisor.  

	
	
	1. Academic staff assigned to the advisory role are responsible for guiding students in course registration and academic, administrative, and social matters.

	Course Registration  

	13
	1. Students must renew their registrations between the dates specified in the Academic Calendar announced by the Rectorate.

	
	
	1. The courses that the student will register for at the beginning of each term are determined based on the "ALCU Teaching, Examination, Assessment and Success Principles," taking into account the advisor's recommendation and the approval of the relevant Department Chair.  

	
	
	1. In order to register for courses, the student must have fulfilled their financial obligations.  

	
	
	1. Students are required to register for the courses of the programme they are enrolled in. However, the student's course load may be reduced if deemed appropriate by their advisor.  

	
	
	1. In the "First Semester" of the programme, students may enrol on a "part-time" basis with the approval of the Department and Faculty Management Board and the University Management Board, provided they have a reasonable justification.  

	
	
	1. Students in the English Preparatory School cannot register for programme courses other than University orientation, Computer literacy and Career Planning courses.  

	
	
	1. Students who are certain they will not be able to complete their registered programme within the maximum period specified cannot enrol in any courses.

	
	
	1. The minimum course load for students in a semester is three credit courses (provided that it is not less than nine credits). In justified cases, this load may be reduced with the approval of the academic advisor and the relevant department chair.

	
	
	1. Students are required to register for the courses scheduled for the first and second semesters of their registered programme, provided that the courses are available.

	
	
	1. Students who enrol at our university and fail to renew their enrolment for two consecutive semesters without permission, and also fail to renew their enrolment in the third semester, will have their relationship with the university terminated.

	
	
	1. Students must complete their final course registration in person. Course registration cannot be completed by proxy, even if notarised.

	English Preparatory and Foreign Languages Higher School Programmes  
	14
	1. English Preparatory School programmes are organised by the English Preparatory School Directorate with the aim of bringing the English language skills of students who have gained admission and enrolment rights to Altınbaş Cyprus University up to a level where they can follow the University's courses.  

	
	
	1. English Preparatory School students are required to continue with the programme determined by the English Preparatory School Directorate based on the results of the first stage of the English Proficiency Exam.  

	
	
	1. The duration of each programme at different levels offered at the English Preparatory School cannot be less than two semesters.  

	Course Load 
	15
	1. The number of credit-bearing courses specified in the programme in which the student is enrolled for each term constitutes the course load for that term.  

	
	
	1. Non-credit courses and credit courses that the Senate has decided not to count towards the normal course load are not included in the calculation of the course load.  

	
	
	1. With the recommendation of the relevant advisor and the approval of the Head of Department, the course load a student takes in a semester may be reduced by a maximum of two courses compared to the normal course load for that semester. In this case, the student must take the courses they did not take in the first semester in which those courses are offered.  

	
	
	1. With the recommendation of the relevant advisor and the approval of the Department Chair, the course load may be increased by a maximum of one course compared to the normal course load for that semester. For this, the student's overall grade point average must be at least 3.00.  

	
	
	1. The course load of students in their graduation semester who do not have an Academic Warning may be increased by a maximum of two courses, excluding prerequisite courses, for those who are enrolled.  

	
	
	1. A student in their graduation semester is one who, in accordance with the education programme of the final semester of their registered programme, can earn their graduation by taking and successfully completing up to three additional courses beyond those required by the programme.  

	Course Attendance Requirement  
	16
	Students must attend 70% of their courses. Students are required to attend all lectures, laboratories, studios, practical’s, placements, and any examinations or other academic work required by the teaching staff for the courses they are enrolled in.  Students' attendance is monitored and evaluated by the course instructor. Students who exceed the attendance limits set by the Faculty and Preparatory School Councils and/or who do not meet the conditions for course evaluation are considered to have failed that course.

	Course Prerequisites  
	17
	1. To register for courses that require prerequisites, students must have obtained at least a 'D' grade in the prerequisite courses.  

	
	
	1. Students in their graduation semester may register for courses with prerequisites along with the prerequisite courses for which they received an 'F'.  

	
	
	1. Including the graduation period, if a prerequisite course has never been taken or has been taken and resulted in a 'NA' or 'W' grade, it cannot be taken together with the course that requires it as a prerequisite.  

	
	
	1. In special cases, the Faculty Board of Directors is authorised to make decisions regarding prerequisite conditions for courses.

	Course Repetition  
	18
	The principles applicable to course repetition are as follows:  
1. A student who receives an 'F', 'NA', 'W' or 'U' grade in any course is required to retake the relevant course in the first term it is offered. However, in units with term-based internships, compulsory course repetition may be postponed until after the internship with the approval of the relevant academic unit supervisor. 
1. If the course that must be repeated is an elective or a course that has been removed from the programme, the student takes another course deemed appropriate by the Department Chair instead. 
1. If the student is in a graduating position, they may repeat a course if grade improvement and/or average improvement is required. 
1. Students may repeat courses during periods when they have received an academic warning.  

	Course Selection  
	19
	The "priority" principles to be applied in course selection are as follows:  
a)	Courses for which an 'F', 'NA', or 'U' grade has been received.  
b)	Courses for which a 'W' grade was received.  
c)	Compulsory courses not taken in previous semesters.  
d)	Compulsory courses not taken in the current term.  
e)	Students may, with the approval of their academic advisor: 
1. Transfer elective courses from the current term that have not been taken to subsequent terms.  
1. Take a course from a higher year (subject to an average requirement). (Students' requests to take courses from a higher year are accepted or rejected based on the relevant Advisor's recommendation and the Department Head's decision and/or the Faculty Council's decision.)  

	Course Hours  
	20
	1. To ensure students attend classes regularly, care is taken to minimise course conflicts. If there is a conflict of no more than 2 hours in the weekly course schedule, the student's course registration is approved.  

	
	
	1. For students in their final semester, a 2-hour overlap may be acceptable. However, in exceptional circumstances, after the student is duly notified, the Department Head may approve overlaps exceeding 2 hours in the weekly course schedule if deemed appropriate.

	Late Registration
	21
	1. The additional fee amount applicable for late registration is determined by the Board of Trustees and implemented by the Rectorate. 

	
	
	1. Students may register late based on a reason accepted by the Rectorate. The Rectorate may extend the late registration period until the "add/drop" date.  

	
	
	1. Students must renew their registration at the beginning of each term and within the periods announced in the academic calendar by paying the required fees and having their course programmes approved. Students are responsible for the entire registration renewal process.

	
	
	1. Payment of the registration fee does not imply that the student has registered for courses.

	Course Add or Drop (Add-Drop)  
	22
	From the first day of classes until the date specified in the Academic Calendar, students may make changes to their course schedule by adding or dropping courses. Course addition and dropping (add-drop) procedures are carried out in accordance with the specified restrictions and course load criteria, upon the recommendation of the student advisor and with the approval of the relevant Department Head.  

	Course Withdrawal 
	23
	1. During any academic term, a student may withdraw from registered courses, with the knowledge of the academic staff teaching the course, the recommendation of their advisor, and the approval of the Faculty Dean or Department Chair, until the date specified in the Academic Calendar and without falling into "part-time" status. A student may withdraw from a maximum of two courses during their entire ALCU academic career.  

	
	
	1. A student who withdraws from a course receives a 'W' grade for that course. The 'W' grade appears on the student's transcript but is not considered in the calculation of the term and overall grade point average.  

	
	
	1. A student cannot withdraw from a course that they have previously withdrawn from, are repeating (with the same reference code), or that is not included in the grade point average calculations.  

	
	
	1. Students with "part-time" status cannot withdraw from a course.

	Course Registrations for Probationary or Failing Students
	24
	1. Students on probation are required to retake courses they previously failed in the first term the course is offered.  

	
	
	1. Students in this situation may register for a maximum of (3 new courses), provided they do not exceed the normal course load.  

	
	
	1. Students registering for summer school or part-time status may only register for a maximum of two new courses.  

	
	
	1. A probationary student who has previously taken a course and failed it with an 'F' or 'NA' grade and is eligible to re-enrol in that course during the current term will not be assigned a new course.  

	
	
	1. Courses previously registered for and received a 'W' grade will be treated as new courses.

	
	
	1. Students who have failed cannot register for any new courses.  

	
	
	1. Students are required to register for courses in which they received an 'F' or 'NA' grade first.  

	
	
	1. Courses for which a 'W' grade was received are treated as new courses and therefore cannot be registered for.  

	Leave of Absence
	25
	1. Students may take a leave of absence from their studies with permission, with the intention of returning to the University. 

	
	
	1. Leave applications must be made in writing to the Student Affairs Office, stating the reasons and including any relevant documentation. Applications made from abroad must be certified by a notary public.  

	

	
	1. Decisions regarding applications submitted by students within the first five weeks of the start of classes for a valid reason to take leave are made as follows:  
2. In faculties, the decision of the relevant Department Board, the decision of the Faculty Management Board, and the approval of the University Management Board;  
1. The decision of the English Preparatory School Board, with the approval of the University Management Board.  

	
	
	1. Students may be granted leave for the following reasons, subject to providing supporting documentation. 
Leave Conditions:
4. Sick Leave: Students may be granted sick leave provided that it is documented with an official medical board report. Only students with health reasons or compelling personal reasons documented with an official "Medical Board Report" may apply for leave after five (5) weeks from the start of classes.  
4. Military Leave: Military leave may be granted if the student is called up for military service due to the failure to postpone or defer their conscription for compelling reasons. 
4. Leave for Financial and Family Reasons: Leave may be granted in cases of unexpected death, natural disaster, or similar circumstances affecting the student's livelihood. 
4. Leave is not granted to students who have been arrested or convicted, as reported by the relevant authorities. Students whose detention has ended may be considered on leave for the period in question upon application.

	
	
	1. For applications made from abroad, the date of certification is taken as the basis.

	
	
	1. The decision regarding the leave application is notified to the student in writing by the Student Affairs Directorate. A copy of the decision is placed in the student's file.  

	
	
	1. Any objections to the decision or implementation of the leave application must be submitted to the Rectorate within one week of the date of notification of the decision and will be reviewed by the Faculty Management Board. The decision of the University Management Board is final.  

	
	
	1. A student may be granted leave for a maximum of (4 terms/4 semesters) during their period of study. In exceptional circumstances, this period may be extended by decision of the Faculty and University Administrative Board.  

	Return  

	26
	1. The student continues their studies by registering for the regular term upon the expiry of the leave period.

	
	
	1. The student pays the tuition fees and/or education expenses for the semesters during which they were on leave upon returning to school with their new semester registration.  

	
	
	1. A student who has taken a leave of absence for 2 terms/2 semesters must submit a written application to the "Student Affairs Office" if they wish to continue their studies at the end of the 2 terms/2 semesters.  The application is evaluated and decided upon in accordance with the method applied for taking a leave of absence.  

	Registration freeze  
	27
	1. Students may, upon the recommendation of their Advisor and with the approval of their Department Chair and Faculty Board, suspend their registration for a maximum of two semesters in the preparatory class and for half of the normal duration of study at the undergraduate, graduate, and postgraduate levels. However, the leave period may be extended for students whose reasons are deemed appropriate by the Faculty Board decision, communicated to the Rectorate, and approved by the University Board of Directors. Periods spent on leave are not counted towards the duration of studies.   

	
	
	1. Students must register for at least one semester in order to freeze their enrolment. 

	
	
	1. Students who wish to freeze their studies and apply before the add/drop period announced in the academic calendar will be charged a registration freeze fee of €250, and their studies will be frozen for one (1) semester. A registration suspension fee of €500 will be charged for the second semester suspension, €750 for the third semester suspension, and €1,000 for the fourth consecutive semester suspension. Students who have registered for courses will not be granted a semester suspension after the add/drop date.

	Withdrawal and Refund of Fees  

	28
	1. A student may withdraw their registration by submitting a written application to the "Student Affairs Office" and completing the procedures specified by the Rectorate.

	
	
	1. Students who complete the registration cancellation process may be refunded the tuition fee (registration fee) they have paid, depending on the date of the registration cancellation application, in accordance with the circumstances deemed appropriate by the Rectorate and the rates determined by the Board of Trustees.  The pre-registration fee is non-refundable under any circumstances. However, the remaining amount after deducting the pre-registration fee from the student's term fee may be refunded depending on the date of the withdrawal request. However, if a student who has registered for courses requests withdrawal after the course add/drop period, they remain liable for all financial obligations for the current term. 

	Internships  
	29
	1. The student is required to complete the internship work specified in the education and training programme related to their department.  

	
	
	1. Students who do not successfully complete the required internship work will not be awarded a diploma or graduation certificate.  

	
	
	1. Internship conditions are specified in the "Student Internship Implementation Guidelines".  

	Course Term Grade Meanings and Values
	30
	1. Students are awarded one of the following letter grades for each course they take as a term grade by the relevant Academic Staff.



	POINTS
	LETTER GRADE
	WEIGHTING
	EXPLANATION

	90-100
	A
	4.00
	Pass

	85-89
	A-
	3.70
	Pass

	80-84
	B+
	3.30
	Pass

	75-79
	B
	3.00
	Pass

	70-74
	B-
	2.70
	Pass

	65-69
	C+
	2.30
	Pass

	60-64
	C
	2.00
	Pass

	55-59
	C-
	1.70
	Successful

	50-54
	D+
	1.30
	Successful

	45-49
	D
	1.00
	Conditionally Successful

	0-44
	F
	0.00
	Fail

	
	I
	
	Incomplete

	
	W
	
	Withdrawal from Course

	
	S
	
	Sufficient

	
	U
	
	Insufficient

	
	P
	
	Ongoing

	
	NA
	
	Failed due to absence





	
	
	1. A student who receives an A, A-, B+, B, B-, C+, C, C-, D+, D, or S grade in a course is considered to have passed that course.

	
	
	1. A student who receives an F, NA, or U grade in any course is required to retake that course in the first term it is offered.

	
	
	1. The grade "I" is given to a student who, for a valid reason, did not take the end-of-term exam and/or did not fulfil some of the workshop/laboratory work and similar obligations that play a role in calculating the term grade. The "I" grade must be completed one week before the registration date of the semester following the semester in which it was awarded, otherwise the "I" grade automatically converts to an "F" grade. However, if the student's excuse continues, the completion period and conditions for the "I" grade are discussed and decided by the Faculty Council upon the recommendation of the relevant Department Chair. The above-mentioned deadlines do not apply to students who are about to graduate. The status of these students is discussed and decided by the Faculty Council. The "I" grade is not taken into account in the calculation of the term average (GPA) and overall average (CGPA) until it is converted to another grade. In order for an "I" grade to be given, the student must submit their excuse, along with supporting documents, to the relevant course's Academic Staff at within 3 working days of the end-of-term exam date.

	
	
	1. "W" Withdrawal from Course: Indicates that the student has withdrawn from the course in which they are enrolled for any reason between the first day of class and the fourth and twelfth weeks. "W" is shown on the student's report card and transcript.

	
	
	1. “S”-“U” Satisfactory - Unsatisfactory: A course or internship assessed with “S” and “U” is graded “S” if successfully completed and “U” if unsuccessful.

	
	
	1. The letter grade equivalents for marks given out of 100 are determined by the University Senate.

	
	
	1. "NA" No Attendance/Failure due to Absence: The "NA" grade is awarded by the Academic Staff of the relevant course, based on the criteria determined by the Faculty/School Councils, to students who do not fulfil their course attendance obligations and/or the conditions on which the course assessment is based. The conditions under which the "NA" grade will be awarded by the Academic Staff are communicated to the students taking the course at the beginning of the term. The "NA" grade is included in the calculation of the student's term and overall grade point average.

	Degrees and Titles
	31
	The following degrees and titles are awarded in the various Faculties and Higher Schools of the University:  
a) Faculty of Economics, Administrative and Social Sciences  
i.	Political Science and International Relations 
ii.	Business Administration 
iii.	Tourism and Hotel Management
iv.	Management Information Systems
v.	Psychology  
b) Faculty of Law  
   i. International Law
c) Faculty of Arts
   i. Fine Arts
d) Faculty of Engineering and Architecture
i.	Architecture
ii.	Software Engineering
iii.	Civil Engineering
e) Faculty of Health Sciences
    i. Nursing
 f) School of Health Services
  i. First Aid and Emergency Care
g) Graduate School Programmes 
i.	Political Science and International Relations (Master's Degree)
ii.	Business Administration (Master's Degree)
iii.	Tourism and Hotel Management (Master's Degree)
iv.	Public Administration (Master's Degree)
v.	Political Science and International Relations (Doctorate)
vi.	Business Administration (Doctorate)
vii. Public Administration (Doctorate)
New degrees and titles may be added to or removed from this list by Senate decision.  

	Graduation, Diplomas and Fees
	32
	1. The total number of credit hours required for graduation is as specified in the education and training programmes approved by the Altınbaş Cyprus University Senate. 

	
	
	1. The graduation of a student who has successfully fulfilled all the conditions required for graduation in any Department or Higher School of the University and has a minimum cumulative grade point average (CGPA) of 2.00 is finalised, regardless of the duration of study, upon the recommendation of the relevant Department and Faculty Councils and the decision of the Senate.

	
	
	1. Diplomas and/or graduation certificates bear the signatures of the Director of Student Affairs, the Dean of the Faculty, and the Rector, along with the University's seal and/or embossed stamp.

	
	
	1. The diploma and/or graduation certificates to be awarded to the graduating student are prepared by the Student Affairs Office and bear the name of the completed programme, the date of graduation, and the title and degree awarded. Diplomas and/or graduation certificates bear the signatures of the Director of Student Affairs, the Faculty Dean or College Director, and the Rector, along with the University's seal, embossed stamp, and hologram.

	
	
	1. Students with a GPA of 3.50-4.00 shall be awarded a "High Honours" degree, and students with a GPA of 3.00-3.49 shall be awarded an "Honours" degree, which shall be indicated on their diplomas.

	
	
	1. Graduating students are required to pay the document and diploma fees determined by the Senate.  

	Executive Authority 
	33
	This Regulation is implemented by the ALCU Rectorate.

	Entry into Force
	34
	This Regulation shall enter into force on the date of approval by the Senate.
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